
CHECKLIST Modular / Mini Homes

DOCUMENTS & INFORMATION REQUIRED FOR BUILDING/DEVELOPMENT PERMIT APPLICATION

This checklist applies to a factory-built structure, equipped with the necessary service connections and made to be 
readily movable as a unit and designed to be used as a dwelling unit with or without a permanent foundation.

REQUIRED INFORMATION

	 Property registration with Service New Brunswick (PID number obtained).

	� Civic number obtained or proof applied for. You can contact the local municipality or the province @ 1-888-
353-4444 to request a civic number or you can contact them online at https://www2.gnb.ca/content/dam/gnb/
Departments/ps-sp/pdf/emo/CivicAddressRequestForm-E.pdf or by email NB9-1-1@gnb.ca.

	�

REQUIRED DOCUMENTS

 	 Completed Building and Development Permit Application

	� A Site Plan showing location of the proposed building with distances to property lines, roads, watercourses, and 
any other structures on the property.

	� A Drainage Plan indicating how surface water will be diverted from the building and adjacent properties. 
(Riverview, Sackville, Salisbury and Shediac only) 

	� Modular/ Mini Home CSA Number

	� Modular/ Mini Home Serial Number

	 Deck details, if applicable. Deck Templates are available on our website. 

	 Pre-engineered shop drawings & layouts for engineered helical piles, etc.

	 �Where the land abuts a Provincially owned road, a Setback Certificate from the NB Department of 
Transportation and Infrastructure shall be submitted. if the proposed building is within 100 feet of the property 
line along the road you are requesting a “Certificate of Setback”. If it is beyond 100 feet you are requesting an 
“Access Permit”.

	� Where the building is proposed within 30 meters (98 feet) of a restricted body of water or wetland, an 
approval from the NB Department of Environment (Clean Water Act) shall be submitted. You can apply 
for a Watercourse and Wetland Alteration(WAWA) Permit online at https://www2.gnb.ca/content/gnb/en/
departments/elg/environment/content/water/content/permits.html

	 Confirmation of approval for connection to municipal sanitary and/or water services, if available.

	 �Where there are no municipal sanitary and/or water services available, a Certificate of Approval to Install an 
onsite sewage disposal system from the NB Department of Public Safety (Technical Inspection Services) shall 
be submitted. The phone number is (888) 659-3222

	 Notice of Inspection Form signed by both property owner and contractor

	 Landowner’s Declaration Form signed by property owner if applicant is not the property owner

	� Payment of the building and development permit application. Fees to be determined once required 
documents have been received. Please be advised there is a No Refund Policy.

** Additional documents may be required to complete the permit application. **
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Main Office
1234, rue Main Street, 
2nd floor, Unit/Unité 200
Moncton, NB, E1C 1H7
Tel: 506-382-5386

Beaubassin Office
815A, rue Bombardier Street
Shediac, NB, E4P 1H9
Tel: 506-533-3637

Tantramar Office
112C, rue Main Street
Sackville, NB, E4L 0C3
Tel: 506-364-4701

Riverview Office
Operations Centre 
300, rue Robertson Street
Riverview, NB, E1B 0T8
Tel: 506-382-3574

S O U T H E AST  R E GI O N A L  S E RV I C E  CO M M I SS I O N  •  CO M M I SS I O N  D E  S E RV I C E S  R É GI O N AUX  D U  S U D - E ST

This application is subject to the Right to Information and Protection of Privacy Act. / Cette demande est soumise à la Loi sur le droit à l’information et la protection de la vie privée.
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