
CHECKLIST for New Construction & Additions
Part 3 Buildings

REQUIREMENTS FOR BUILDING/DEVELOPMENT PERMIT

Part 3 of the National Building Code of Canada applies to buildings exceeding 600 m2 (6,458 ft2) in building area or  
exceeding 3 storeys in building height or used for major occupancies classified as; 

	 a)	 Group A (assembly occupancies),

	 b)	 Group B (care or detention occupancies), or

	 c)	 Group F, Division 1 (high hazard industrial occupancies).

All forms referenced below can be requested by emailing the Building Inspection Department at information@nbse.ca

REQUIRED INFORMATION

	 Property registration with Service New Brunswick (PID number obtained).

 	� Civic number obtained or proof applied for. You can contact the local municipality or the province @ 1-888-
353-4444 to request a civic number or you can contact them online at https://www2.gnb.ca/content/dam/gnb/
Departments/ps-sp/pdf/emo/CivicAddressRequestForm-E.pdf or by email NB9-1-1@gnb.ca.

	 Detailed cost estimate. 

	 Detailed scope of work if the project is a building addition that involves renovation work to the existing building. 

REQUIRED DOCUMENTS

	� Completed Building and Development Permit Application

	� Payment of the building and development permit application. Fees to be determined once required 
documents have been received. Please be advised there is a No Refund Policy.

	� Site plans which include zoning information and, if applicable, site services and drainage information*. 

	� Building Code Review Matrix (Form BO4-EN)* with minimum information outlined on Form B04-EN. 

	 Confirmation of Commitment by Owner Form (Form B01-EN) completed by the property owner.

	 Field Review Commitment Forms (Form B02-EN) pertaining to Geotechnical, Civil, Structural and Architectural.

	 Foundation plans*.

	� If the underground sprinkler work is to be included in the Foundation Plan, the underground sprinkler plans* are 
required.

	 Structural plans 

	 Architectural plans

	 Plumbing plans if more than 30 plumbing fixtures

	 Mechanical ventilation plans**

	 Electrical plans pertaining to life safety

	 Notice of Inspection Form signed by both property owner and contractor

	

*�	� The documents and plans are to include the address of the project and include a signed and dated seal from  
an Architect or Professional Engineer (applicable in their f ield of expertise) registered or licenced to practice  
in the Province of New Brunswick (NB). 

**�Mechanical ventilation plans for new buildings/additions with a building area of 300 m2 (3,229 ft2) or less are 
accepted without an Engineer’s seal. The drawings shall be professionally prepared showing all pertinent 
mechanical information.

** Additional documents may be required to complete the permit application. **
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Main Office
1234, rue Main Street, 
2nd floor, Unit/Unité 200
Moncton, NB, E1C 1H7
Tel: 506-382-5386

Beaubassin Office
815A, rue Bombardier Street
Shediac, NB, E4P 1H9
Tel: 506-533-3637

Tantramar Office
112C, rue Main Street
Sackville, NB, E4L 0C3
Tel: 506-364-4701

Riverview Office
Operations Centre 
300, rue Robertson Street
Riverview, NB, E1B 0T8
Tel: 506-382-3574

S O U T H E AST  R E GI O N A L  S E RV I C E  CO M M I SS I O N  •  CO M M I SS I O N  D E  S E RV I C E S  R É GI O N AUX  D U  S U D - E ST
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